Stadium Supervisors Instructions
HBA Junior Competition – APRIL 2010
Thank you for your assistance here today, your role as the stadium supervisor is an important one and is appreciated. 

Please introduce yourself to the Referee’s Supervisor at the stadium. They will assist you should you have a problem whilst you are on duty. 

Team Match Payments ($55.00).   

Record each team’s method of payment for their match on the VENUE MASTER SHEET as indicated below: -

1.        Prepaid  -   
Tick “Prepaid” against the team (Score sheets will note this.)
2.        Cheques -    
In the “Chq” column write the amount paid by the team – 
WRITE TEAM NAME AND DIVISION ON BACK OF THE CHEQUE. 
3.        Cash       - 
In the “Cash” column write the amount paid by the team. 

And then - WRITE THE PAYMENT AMOUNT AND METHOD OF PAYMENT IN THE PLACE PROVIDED ON THE SCORE SHEET. 

NON-PAYMENT - ALL TEAMS should pay (you may have to seek out teams who do not volunteer payment.) Sometimes there is a good reason not to pay, should this be the case write NO PAYMENT on the score sheet and make a note, on the Venue Master Sheet, explaining the situation. If a team is not allowed an ‘exemption’ this will be noted on the Venue Master Sheet. 

REFEREES PAYMENT. 
When referees request payment –

1.      Check with the referee the matches he/she has refereed.

2.      Enter the referee’s name on the back of the sheet and the total amount paid.

3.      Pay the referee from the Cash Box (Please do not let them take the money.)

At the end of the day, the Stadium Referee’ Supervisor will make any outstanding referee payments by following the above steps. 
The Cash Box. 

1.      Watch the Cash Box at ALL TIMES. 

2.      Keep it CLOSED when not in use. 

3.      ONLY the Stadium Supervisor or the Referees’ Supervisor should handle the money.

4.      Write the term details on the back of Cheques and place in lower section of the box. 

Other duties.

1.      Ensure the player’s names and numbers are entered on Score sheets well before the game. It is usually timely to begin locating teams for the coming match during the second half of the preceding match. Remind Team Mangers that to ensure eligibility for Finals players who DO NOT score or foul should SIGN THE BACK OF THE SCORE SHEET.

2.      Assist referees in ensuring that each team has a representative to score for the match. 
3.      Assist the scorer(s) if necessary. (It is helpful to be familiar with the competition rules and the principles of scoring.)

4.      Hand out newsletters. Allow 3 or 4 per team. If it appears they are running low, try to keep aside at least one or two for each of the teams playing later in the day. Aim to have none left at the end of the day. 

5.      Handle general enquiries about the Competition. Write down any that cannot be answered, these will be handled by the Committee.  
6.      Collect Score sheets after every match. Ensure the RESULT IS CLEAR and that the REFEREES HAVE ALLOCATED 3-2-1 votes for the Most Valuable Player. 

7.      Be responsible for handling out ice-packs. Record Name/Team/Time and details of any injured player.  

8.      Police the Food/Drink/Shoe restrictions at the Stadium. Only Non-marking sports shoes are permitted on court areas. Only ‘sipper-bottles’ filled with WATER are acceptable in Stadiums. 

         All other DRINK AND FOOD MUST BE CONSUMED OUTSIDE.   
